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Overview 

The Adoption and Foster Care Analysis and Reporting System (often referred to by the 
acronym AFCARS) was established by the federal government to provide demographic, 
case-related and service information for all children in foster care and who have been 
adopted.  This data is used to assist in policy development and program management.  
Title IV-E agencies are required to submit the AFCARS data twice a year based on two 6-month 
reporting periods. All children who are in your agency’s custody and placement for more 

than 24 hours are a part of the AFCARS population.  

Viewing AFCARS Screen 

The AFCARS screen provides a way for a primary worker to view the information that the 
state is reporting for their assigned children within the AFCARS population. Complete the 
following steps to navigate to the AFCARS screen: 

 

1. On the Ohio SACWIS Home screen, click the Administration tab. 

2. Click the Utilities tab. 

3. Click the AFCARS link in the Navigation menu. The AFCARS Filter Criteria screen 
appears and the Agency field defaults with the agency’s name. 

4. In the Primary Worker ID field, enter the appropriate ID number or use the 
Employee Search button to locate an employee.  

Note: You can also use the Case ID field and Person ID field to search. 

 

5. Click the Filter button. The results appear in the AFCARS section. 

6. Click the Select link in the appropriate grid row. 
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The Exception Messages screen appears. 

 

If there are no AFCARS exceptions, the following screen appears:  

 

 

 

If there are AFCARS exceptions, the following screen appears displaying the message(s):  

 

Example: 
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7. To view specific information in the AFCARS report, click each tab at the top of the 
screen. 

 

 

 

 

Example: If you click the Child Info tab, the following screen appears: 

 

 

 

8. To add or update AFCARS information, click the Person Name / ID link or the Case 
Name / ID link.  
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The selected screen appears. AFCARS information can then be entered and saved to 
resolve the AFCARS exception messages.   

Important:  Ohio SACWIS will not update the Exception Messages screen until the next 
day. 
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Viewing the AFCARS Field Indicators 

As shown in red, Ohio SACWIS screens displays a circled letter ‘a’ (  ) next to the fields 
with information that corresponds to AFCARS reporting. 

 

Example 1: 
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As shown in this example, if you hover your cursor over an , the system displays the 
applicable element number(s) and element description(s) for that AFCARS element. 

 

 

Accessing AFCARS Reports 

1. Click on the Administration tab. 

2. Click on the Reports sub-tab 

3. Select the AFCARS Exception Report or AFCARS Exception Summary Report 
from the list of available reports to generate a listing of desired AFCARS information 
for your agency.   
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Additional AFCARS Information 

 

The following link leads to the U.S. Department of Health & Human Services Children’s 
Bureau website and contains general AFCARS information along with additional details on 
all AFCARS elements: 

 

About AFCARS | The Administration for Children and Families (hhs.gov) 

 

 

If you have additional questions pertaining to this Deployment Communication, please 
contact the Customer Care Center.  

 

https://www.acf.hhs.gov/cb/fact-sheet/about-afcars
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fodjfs2.my.site.com%2FCustomerCareCenter&data=05%7C02%7CLisa.Oliver2%40jfs.ohio.gov%7C989cf850d37046f616fb08dc62ce48c2%7C50f8fcc494d84f0784eb36ed57c7c8a2%7C0%7C0%7C638493885340155072%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=m7Jj%2FJgZoByjWSmS1yVsBvkU74K5cBrLFP0FC1bFFvo%3D&reserved=0

